	GUIDELINES FOR PROJECT -  ‘ORGANISING RACP CLINICAL EXAMINATION”

	Organisation of the RACP Clinical Examination

Project completion guide
Up to and not exceeding 3000 words plus attachments

	Name:

Co Organiser if applicable:

Hospital:

Date of Examination:

Director of Physician Training:

Supervisor (if different to above):

	Introduction:

(one paragraph summary)

	Aim:  

(few sentences)

	Methods:

(the bulk of the report)

- Number of candidates

- Bulldogs and other assistants

- Case selection process 


- Referral sources


- Screening process


- Collection of supporting documentation (med lists, Ix results)


- Back up plan for cancellations


- Preparation of case notes

- Venue selection/set up

- Timetabling

- Procedure for getting cases to the examination

- Allocation of candidates to cases

	Results:

- Progress of day

- Things that went well

- Problems encountered

	Discussion and reflection:

- Personal learning

- Advice for future organisers

	Acknowledgement:

- Of those who made a significant contribution to the organisation of the exam

	Attachments:

- Examples of 2 Long Case Summaries (Patient identification should be removed)

- Examples of 2 Short Case Summaries
- Time table
- Letter from college acknowledging organisation of the examination


