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Introduction
The Royal Australasian College of Physicians (RACP) is recognised by the Australian Medical Council and the Medical Council of New Zealand (MCNZ) as an education provider, and as such is responsible for developing and maintaining standards for physician workplace training in Australia and Aotearoa New Zealand.
The RACP Training Provider Accreditation Program determines and monitors standards for physician workplace training to attain a universally high standard of physician training. Through the accreditation program, Training Providers are assessed by accreditors using the AMC Model Standards and RACP Basic Training College Specific Requirements.

How to complete this form

This form is to be completed by a Training Provider seeking accreditation of its Setting and Paediatrics and Child Health Basic Training Program.

Step 1: Identify who needs to be involved

The RACP recommends that the following individuals be involved:
· Senior staff responsible for the delivery, leadership, and governance of medical services in the Setting 
· Staff with clinical oversight of a training program within the setting 

Please refer to Appendix 1C in this document for the Responsibility Matrix, which identifies the recommended stakeholder responsible for compliance with each standard.
Step 2: Review key documents:

Before completing the self-assessment, review the following documents available on the RACP website. These provide important context to guide your assessment against the standards:
· AMC Model Standards with Basic Training College Specific Requirements
· RACP Recommended Guidance for Basic Training Programs
· AMC Guidance on Measuring Effective Supervision
· AMC Guidance on Structured Learning 
· Guidance on assessing standards related to Cultural safety and delivery of culturally safe care 
Step 3: Complete Part A – Setting and Program overview

Part A provides an overview of your Setting and Paediatrics and Child Health Basic Training Program.
· Include details such as staff, educators, departments, and rotations.
· Complete Appendix 1A if your setting has multiple campuses.
· Once Part A is complete, move on to Part B.
Step 4: Complete Part B – Standards and Requirements

Part B focuses on assessing your Setting and Paediatric and Child Health Basic Training Program against the standards.
· Provide a rating for each standard criterion and requirement.
· Refer to the intent statements in the AMC Model standards to guide your ratings.
· Include a clear statement of compliance that matches the rating.
· Attach supporting documentation to justify your rating and statement.
· The form identifies whether supporting documentation is Mandatory or Optional for each criterion.
· Additional supporting documentation not listed in the form may also be provided where it supports the statement of compliance.
· Additional documentation may be requested by the Accreditation Review Panel.
· Complete appendix 1B (Bullying, Harassment and Discrimination form)
Tip: As the RACP is implementing a common set of accreditation standards across Basic and Advanced Training programs, training settings are encouraged to draw on information submitted in previous accreditation applications where it remains applicable, and tailor responses as needed to address the specific training program being accredited. 

Part B Instructions for Settings part of a Network
For Settings that form part of a Network, please review each criterion and provide an assessment statement where applicable, including as much relevant information as possible. We recognise that responsibility for some criteria may sit with the network. In these instances, please indicate “Refer to network form.” The accreditation review panel may request additional information if required.

Part B Instructions for Multi-Campus Settings 
For Multi-Campus Settings, please review each criterion and provide a single assessment statement that reflects all campuses. Where there are differences between campuses, please clearly outline these within your response. The accreditation review panel may request additional information if required.

Step 5: Submit to RACP Training Accreditation Services
Once the document is completed by all relevant parties: 
· Insert the electronic signatures where required 

Submit the completed document in Word Format, along with any supporting documentation to the RACP Training Accreditation Services at accreditation@racp.edu.au (Australia) / accreditation@racp.org.nz (Aotearoa New Zealand).

Rating Scale
The RACP will use a 3-point rating scale to assess performance across all the Standards and Criterions. The same rating scale is used by both the Training Provider and the accreditation team. 

	Rating scale
	                                 Description

	Not Met
	The criterion has not been met, i.e there is a gap or significant misalignment of outcome or policy with criterion

	Substantially Met
	Some but not all aspects of the criterion have been met. For example, there is alignment of policy/intent but evidence of delivery is not yet available, or there is some misalignment of policy/intent that needs to be addressed. 

	Met
	There is evidence that the criterion has been fully met.


 

Part A -Training Setting and Basic Training Overview

Section 1: Setting Overview
 SETTING DETAILS	
ETAILS	
	Setting name
	
	     

	
	
	

	Street address
	
	     

	
	
	

	Suburb
	
	     

	
	
	

	Town/Region
	
	     

	
	
	

	Postcode
	
	     

	
	
	

	Country
	
	(Please select one.)

	
	
	

	University Affiliation 
	
	     



CAMPUS	
[bookmark: _Hlk88667087]A multi-campus Setting is a training provider with one senior management team whose service units are located at more than one physical location. The senior management team is responsible for the delivery, leadership, and governance of medical services for all campuses. Trainee recruitment, rosters and Basic Training program delivery are managed centrally by the senior management team and the training provider is principally a single Setting with services delivered at multiple sites (campuses). Please see the Multi-Campus e-module for further information.


	Are you a multi-campus Setting? 
	
	

	|_| Yes
If you have selected yes, please provide details below.
Note: You will also need to complete Appendix 1A (Multi-  campus).

	
	|_| No 
If you have selected no, please proceed to the ‘Senior Leadership Team’ section. 


	

	Provide the following documentation to support your multi-campus application
	
	|_| Organisational chart

	
	
	|_| Trainee recruitment process

	

	|_| Rotation allocation process



	Campus name
	Address
	Training Program

	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)

SENIOR LEADERSHIP 
To support continuity of communication, please provide generic email addresses when completing below.
SETTING EXECUTIVESETTING EXECUTIVE	
This could be an Executive Director, General Manager, Chief Executive or Chief Executive Officer. 

	Name
	
	     

	
	
	

	Position title
	
	     

	
	
	

	Contact number
	
	     

	
	
	

	Email
	
	     



SETTING MEDICAL OFFICER	
This could be a Director of Medical Services, Clinical Director, Chief Medical Officer or equivalent.

	Name
	
	     

	
	
	

	Position title
	
	     

	
	
	

	Contact number
	
	     

	
	
	

	Email
	
	     

	
	
	


SETTING INFORMATION	
Please indicate all the facilities, infrastructure and services available. You may select more than one checkbox.

FACILITIES	

[bookmark: _Hlk57368128]Emergency	|_|	  
Intensive Care Unit	|_|

High Dependency Unit	|_|

   Paediatric Emergency Department	|_|

Paediatric Short Stay	|_|

Paediatric Intensive Care	|_|

Neonatal Intensive Care	|_|

Paediatric High Dependency Unit	|_|

Paediatric Surgery	|_|

  Special Care Nursery	|_|
SERVICES	

	
	Onsite
	Offsite

	Anaesthetics
	|_|
	|_|

	Computer Tomography (CT)
	|_|
	|_|

	Interventional Radiology
	|_|
	|_|

	Magnetic Resonance Imaging (MRI)
	|_|
	|_|

	Nuclear Medicine
	|_|
	|_|

	Obstetrics
	|_|
	|_|

	Pathology
	|_|
	|_|

	Radiology
	|_|
	|_|

	Surgery
	|_|
	|_|

	Ultrasound
	|_|
	|_|

	Allied Health
	|_|
	|_|

	
	
	



BEDS	

	Total number of hospital beds
	     

	
	

	Total number of designated medical beds
	     

	
	

	Total number of neonatal beds 
	     

	
	

	Total number of paediatric beds 
	     


TRAINEES	
Please indicate the number of Basic and Advanced Trainees currently working in the Setting. 

	Number of Basic Trainees
	     


	
	

	Number of Advanced Trainees
	     

	
	

	Number of RACP Faculty and Chapter Trainees
	     



HOSPITAL ADMISSIONS	

	Average number of admissions per year
	     



	
	

	Average number of paediatric admissions per year
	     



	
	

	Average number of Emergency Department presentations per year
	     




	Average number of paediatric presentations in Emergency Department per year
	     

	
	

	Average number of admissions via Emergency Department per year
	     

	
	




	Average number of paediatric admissions via Emergency Department per year
	     

	
	

	Average number of deliveries per year 
	     






	Average Number of Neonatal Intensive Care Units (NICU) admissions per year (if applicable) 

	     





	Average Number of Special Care Nursery (SCN) admissions per year (if applicable) 

	     




DEPARTMENTS	
Please specify which specialty departments are available to Basic Trainees at this setting. Note: If insufficient space, please attach a separate document with the same heading as below.

	Department Name
	Specialty
	
Campus (if required)
	
Name of Head of Department
	No. of Basic Trainees
	No. of Advanced Trainees

	[bookmark: Text3]     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     

	     
	(Please select one.)	     
	     
	     
	     




Section 2: Basic Training Paediatrics and Child Health Program Overview

	ACCREDITATION APPLICATION 

	Indicate the type of accreditation required. 

	
Initial accreditation 

	[bookmark: Check6]|_|

	
Routine accreditation 

	|_|

	
Request for upgrade 

	|_|
	



	Please provide program classification you wish to apply for
	(Please select one)	

	
	
	


TRAINING PROGRAM INFORMATION	
Please provide details about the training program.

DIRECTOR OF PAEDIATRIC EDUCATION	
Please provide details of your Director of Paediatric Education or equivalent. Note: If insufficient space, please attach a separate document with the same headings as below.

	Name
	Contact number
	Email
	Campus

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



	KEY CONTACT PERSONS (ADJUNCT TRAINING PROGRAM – SECONDMENT SETTINGS ONLY) 

	Note: For adjunct training program – secondment settings only. Please provide details of the contact person responsible for the training program delivery at your setting. 


	Name
	Position title
	Contact number
	Email

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



TRAINING PROGRAM PARTNERS	
Please list all the Settings that you partner with to deliver Basic Training Program. Note: If insufficient space, please attach a separate document using the same headings below.

	Name of Setting

	     

	     

	     

	     

	     



AMBULATORY CLINICS	
Please detail the Ambulatory Care facilities available. Note: If insufficient space, please attach a separate document with the same headings as below.

[bookmark: _Hlk60835592][image: Information with solid fill]Describe the type of supervision provided to trainees in the ambulatory clinic. Examples of supervision offered includes observe care provided by their supervisor, provide care with their supervisor present, provide care with their supervisor available in clinic, provide care with indirect supervision, and supervise other trainee to provide care.

	[bookmark: _Hlk57381364]Clinic name
	Campus
	Frequency
	Duration
	% new patients
	% review patients
	Level of supervision[image: Information with solid fill]
	Clinical letters reviewed

	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)
	     
	     
	(Please select one.)
	(Please select one.)	     
	     
	     
	(Please select one.)


	Average number of clinics attended by Basic Trainees 
	per week
	     
	

	
	
	
	

	Average number of ambulatory patients seen by Basic Trainees 
	per week
	     
	


EDUCATORS	
Please list doctors who hold a supervisory role (rotation supervisor, education supervisor, assistant or deputy DPEs, assistant supervisors). Note: If insufficient space, please attach a separate document with the same headings as below.
	
Title
	
Name
	
Specialty
	
Training role
	Supervisor workshops
completed
	FTE at 
Setting
	FTE for supervision

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     

	     
	     
	     
	(Please select one.)	|_| SPDP 1
|_| SPDP 2
|_| SPDP 3
	     
	     



ROTATIONS		
 Please detail the rotations available for trainees. For rotation capacity, please provide the maximum number of trainees per rotation. Note: If insufficient space, please attach a separate document with the same headings as below.

	Rotation name
	Rotation type
	
Core or non- core
	Rotation length
	Rotation capacity
	Responsible rotation supervisor
	Campus (if required)

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     

	     
	(Please select one.)
	     
	     
	     
	     
	     















	



Training Accreditation Services staff ONLY	

	
If routine accreditation, please provide date of last comprehensive review 

	(Please select date)	



End of PART A
Part B

DOMAIN 1: TRAINEE HEALTH AND WELFARE   
1.1: Training takes place in a learning environment that supports Trainee health and welfare
	
	Accreditor only

	
CRITERION
	
STATEMENT
	Self-Assessment rating
	SUPPORTING EVIDENCE
	
COMMENT
	ACCREDITOR RATING

	CRITERION 1.1.1: Effective processes are implemented for Trainees to raise concerns, grievances and complaints about matters affecting their training. Trainees are informed of these and feel safe to use them
	     
	(Please select one.)
	Optional
 ☐ Process for identification, management and support of Trainee with a concern (for example, anonymous online feedback portals, regular focus groups held with trainees, meetings with trainee representatives)
☐ Grievance Process  
	     
	(Please select one.)

	[bookmark: _Hlk221721675]CRITERION1.1.2: Risks to Trainees regarding bullying, harassment, discrimination, racism and other unlawful or unacceptable workplace behaviours are identified, investigated, managed and recorded
	     

	(Please select one.)	Mandatory
☐ Bullying, Harassment and Discrimination Form
( Appendix 1b)

	     
	(Please select one.)
	CRITERION 1.1.3: There is a positive learning environment that fosters respect, diversity, inclusion, equity and cultural safety for Trainees of diverse backgrounds

	     
	(Please select one.)
	Optional 
☐ Diversity, Equity & Inclusion (DEI) Policy
☐ Cultural Safety Policy
☐ Feedback and/or evaluation reports (360 surveys) of trainees and evidence of feedback acted on
☐ Any activities that promote a positive learning environment (i.e. team building forums or awards that recognise excellence)
	     
	(Please select one.)

	CRITERION 1.1.4: Risks to the cultural safety of Aboriginal and/or Torres Strait Islander and Maori Trainees are identified, managed and recorded

	     
	(Please select one.)
	Optional
☐ Process for how risks are being identified, managed and recorded
☐ Cultural Safety Management Plan 
☐ Policies Supporting Cultural Safety 
☐ Consultation and engagement Records 
☐ Staff/Trainee records specifically on Cultural Awareness and Cultural Safety training 
☐ Processes for reporting racism
	     
	(Please select one.)

	CRITERION 1.1.5: Risks to Trainees associated with fatigue and volume of work are identified, managed and recorded
	     


	(Please select one.)
	Mandatory
☐ Workload monitoring process
☐ Trainee roster (including weekly timetable for each position) and trainee work hours per fortnight

	     
	(Please select one.)

	CRITERION 1.1.6: Trainees can access leave arrangements including leave to fulfil community cultural obligations in accordance with employment and/or appointment conditions
	     
	(Please select one.)
	Mandatory
 ☐Trainee roster 
Optional
☐ Process to access professional development and study leave 
	     
	(Please select one.)

	CRITERION 1.1.7: Trainees can access flexible working arrangements in accordance with employment and/or appointment conditions

	     
	(Please select one.)
	Optional
☐ Flexible work arrangements process
☐ Examples of how the setting is utilising the flexible work arrangements process 
	     
	(Please select one.)

	CRITERION 1.1.8: Trainees who have had a break in training are supported in their return to training

	     
	(Please select one.)	Optional
☐ Number of trainees taking up the opportunity for a break and any feedback or evaluative data on support received in the return to training
	     
	(Please select one.)

	CRITERION 1.1.9: Reasonable adjustments for Trainees with disabilities are provided in accordance with legislative requirements and employment and/or appointment conditions
	     
	(Please select one.)	Optional 
☐ Provide an example of adjustments made for any Trainees with disabilities
	     
	(Please select one.)
	CRITERION 1.1.10: Trainees have access to resources that support their health and welfare
	     
	(Please select one.)	Optional
☐ Trainee Support and Wellbeing Policy
☐ Available resources to support Trainee health and wellbeing and uptake of resources
☐ Mentorship Identification process 
☐ Approach to career advice
	     
	(Please select one.)



DOMAIN 2: SUPERVISION, MANAGEMENT AND SUPPORT STRUCTURES 

2.1 Clear governance structures support the delivery of effective education and training

	
	Accreditor only

	
CRITERION
	
STATEMENT
	Self assessment rating
	SUPPORTING EVIDENCE
	
COMMENT
	ACCREDITOR RATING

	CRITERION 2.1.1: There is an effective transparent and clearly understood educational governance system that demonstrates a commitment to the Training Program and manages the quality of training.

	     
	(Please select one.)	Optional: 
☐ Training Governance System 
☐ Management Structure/Strategic Plan
☐ Training Plan 
☐ Governing/executive body/records, showing that supervision issues can be escalated through an 
accountable governance structure
	     
	(Please select one.)
	RACP BT CSR 2.1.1: Progress review panels are to be included as part of the educational governance structure at the training setting where applicable or at the network level. 

	     
	(Please select one.)	
	     
	(Please select one.)
	[bookmark: _Hlk221721412]CRITERION 2.1.2: Trainees and the Training Provider engage constructively about how training is delivered at the Training Setting and Trainees can provide input and feedback into how their local training is delivered 

	     
	(Please select one.)	Optional
☐ Feedback or evaluation data from Trainees about training and any changes made as a result of the feedback 
☐ Evidence of regular Trainee Forums 
☐ Dated documented evidence of feedback meetings

	     
	(Please select one.)
	CRITERION 2.1.3: Management and administrative resources such as rostering and recruitment, effectively support the delivery of training 

	     
	(Please select one.)	Optional
☐  Evidence of adequate support staff for basic training 

	     
	(Please select one.)
	RACP BT CSR 2.1.3: Recruitment practices comply with selection into training policy

	     
	(Please select one.)	Optional
☐ Trainee recruitment, selection and appointment process 

	     
	(Please select one.)
	CRITERION 2.1.4: Trainees are provided with effective orientation for each Training Setting/rotation
	     
	(Please select one.)	Mandatory
☐Orientation Guide/Manual
Optional
☐ Trainee Induction Agenda and Support Materials 
☐ Attendance records and trainee feedback from orientation 
☐ Communication pathways with trainee (potential and existing trainees)

	     
	(Please select one.)
	CRITERION 2.1.5: The Training Provider engages with the college to resolve issues raised about the Training Program and Training Setting

	     
	(Please select one.)	
	     
	(Please select one.)
	CRITERION 2.1.6: The Training Provider/Setting has been accredited by relevant accreditation bodies

	     
	(Please select one.)	Optional
☐Letter of accreditation and next review date

	     
	(Please select one.)
	(Only to be completed by Settings part of a Training Network) 
CRITERION 2.1.7: The Training Provider engages with structures such as Training Networks and Programs to ensure overall Training Program outcomes can be achieved

	     
	(Please select one.)	Optional
☐Training Provider contact who oversees this. 
☐ Network meeting minutes
	     
	(Please select one.)

[bookmark: _Hlk221721563]
2.2 Trainees receive appropriate and effective supervision

	CRITERION 2.2.1: There is effective and timely clinical supervision of Trainees to support them to achieve the Training Program outcomes and protect patient safety

	     
	(Please select one.)	Optional
☐ Supervision policy 
☐ Example rosters to show levels of clinical supervision either remote or face-to-face, including on
call arrangements
☐ Orientation guide, manual or procedure outlining supervision arrangements and escalation pathways

	     
	(Please select one.)
	CRITERION 2.2.2: Supervisors engage effectively with Trainees and provide regular and timely feedback on performance to guide Trainee learning 

	     
	(Please select one.)	Optional
☐ Schedule of supervisor/trainee meetings or equivalent 

	     
	(Please select one.)
	CRITERION 2.2.3: Trainees having difficulty in meeting the requirements of the Training Program are identified and appropriate support measures are available and promoted

	     
	(Please select one.)	Optional 
☐ Trainee performance and progression process
☐Trainee in difficulty pathway process
☐ Remediation Plans
☐ Models used such as mentoring or coaching
	     
	(Please select one.)
	CRITERION 2.2.4: A designated person is responsible for overseeing the Training Program and is provided with the time and resources necessary for the role


	     
	(Please select one.)	Mandatory
☐ Evidence of adequate time for Directors of Paediatric Education including role descriptions

	     
	(Please select one.)
	RACP BT CSR 2.2.4: A Basic Training Program is led by a Director of Physician or Paediatric Education (DPE) who is an RACP Fellow and ensures that Basic Trainees have clinical, educational and rotational supervisors to administer the Training Program

	
	(Please select one.)	
	     
	(Please select one.)
	CRITERION 2.2.5: Supervisors are supported in meeting their education and training responsibilities, including in providing culturally safe supervision and contributing to a culturally safe environment

	     
	(Please select one.)	Optional
☐ Supervisor role descriptions 
☐ Supervisor training and staff development records, including cultural safety
☐ Supervisor time-allocation policy
☐ Information from yarning circles or wananga feedback about the cultural safety of supervision
	     
	(Please select one.)


2.3 Trainees are supported in delivering quality patient care, including culturally safe care

	[bookmark: _Hlk221783621]CRITERION 2.3.1: Trainees are supported in delivering quality patient care, including culturally safe care to patients of diverse backgrounds
.
	     

	(Please select one.)	Optional
☐ Patient and trainee feedback/ evaluation forms 
☐ Orientation materials covering cultural safety, diversity and inclusion or providing teaching program or curriculum on cultural safety and competence
	     
	(Please select one.)
	CRITERION 2.3.2: Trainees are supported in developing specific knowledge and skills to deliver quality patient care, including culturally safe care to Aboriginal and/or Torres Strait Islander and Maori people

	     
	(Please select one.)
	Optional
☐ Attendance records at teaching sessions on Aboriginal and Torres Straight Islander or Māori cultural safety education

	     
	(Please select one.)

	CRITERION 2.3.3: Trainees have the opportunity to reflect on critical incidents and engage with local clinical governance and quality improvement processes, including how to raise concerns about standards of patient care

	     
	(Please select one.)
	Optional
☐ Process for raising concerns about patient care 

	     
	(Please select one.)




DOMAIN 3: EDUCATIONAL AND CLINICAL TRAINING OPPORTUNITIES 
3.1Trainees are provided with the appropriate depth, volume and variety of clinical and other learning experiences

	
	Accreditor only

	
CRITERION
	
STATEMENT
	Self assessment rating
	SUPPORTING EVIDENCE
	
COMMENT
	ACCREDITOR RATING

	CRITERION 3.1.1: Trainees are provided with a clinical caseload and casemix to achieve the Training Program outcomes

	     
	(Please select one.)	 Optional
☐ Resources in achieving professional competencies
 ☐ Clinical activity reports  
☐ Patient volume data (per rotation)
☐ Data demonstrating range of conditions managed by trainees

	     
	(Please select one.)
	CRITERION 3.1.2: Trainees have the opportunity to engage in structured and unstructured learning activities to achieve the Training Program outcomes


	     
     
	(Please select one.)	Mandatory
☐ Educational timetable and attendance at scheduled sessions
Optional
☐ Learning opportunities such as ethics and cultural safety courses
☐ Morbidity, Mortality meetings dates and attendance
☐ Process for structured teaching free from clinical duties

	     
	(Please select one.)
	RACP BT CSR 3.1.2: Sufficient structured teaching time is included as part of Trainee rosters, during which Trainees are free from clinical duties, except where reasonably necessary for emergencies or urgent patient care demands

	
	(Please select one.)	
	     
	(Please select one.)
	CRITERION 3.1.3: Trainees are involved in clinical handovers during transitions of care

	     
	(Please select one.)	Optional
☐ Handover policy or process 
☐ Evidence of daily handover supervised by consultant 

	     
	(Please select one.)
	CRITERION 3.1.4: Trainees are given experience working and learning in multi-disciplinary teams and/or settings

	     
	(Please select one.)	Optional
☐ Evidence of multi-disciplinary meetings attended by trainees
☐ Rotation descriptions demonstrating exposure to multi-disciplinary settings
☐ Joint teaching programs involving various disciplines (i.e. social work, allied health, nursing, pharmacy or community based services)
	     
	(Please select one.)


3.2 Learning opportunities are transparent, equitable and appropriate for the level of training
	CRITERION 3.2.1: Trainees are given an increasing degree of responsibility as their skills, knowledge and experience grow
.
	     

	(Please select one.)	

	     
	(Please select one.)
	CRITERION 3.2.2: Training, learning and professional development opportunities are transparent and equitable for all Trainees

	     
	(Please select one.)
	
	     
	(Please select one.)

	CRITERION 3.2.3: Trainees are supported to complete their Training Program assessments in a timely manner

	     
	(Please select one.)
	
	     
	(Please select one.)








 DOMAIN 4: EDUCATIONAL RESOURCES, FACILITIES AND EQUIPMENT
4.1 Trainees have access to appropriate educational resources and facilities
	
	Accreditor only

	
CRITERION/
	
STATEMENT
	Self assessment rating
	SUPPORTING EVIDENCE
	
COMMENT
	ACCREDITOR RATING

	CRITERION 4.1.1: Trainees have access to an appropriate quiet space with adequate computer and internet access for their learning
 
	     
	(Please select one.)	
	     
	(Please select one.)
	CRITERION 4.1.2: Trainees have access to educational resources that support their learning

	     
	(Please select one.)	
	     
	(Please select one.)


4.2 Trainees have access to appropriate clinical equipment

	CRITERION 4.2.1: Clinical or other equipment needed for Trainees to achieve the Training Program outcomes are available, accessible and fit for purpose

	     
	(Please select one.)	Optional
☐ List and photos of educational infrastructure 
	     
	(Please select one.)


End of Part B


Evaluation of the AMC Model Standards
As part of our evaluation of the AMC Model Standards, we are seeking feedback on your experience of applying the standards and completing this Self-Assessment Form. This short set of questions should take no longer than 5 minutes. Your feedback is optional but highly valued. Please click here to complete the survey.
	Setting executive name
	     
	
	Director of Paediatric Education name 
	     

	
	

	
	
	

	Position title
	     
	
	Signature
	

	
	

	
	
	

	Signature
	
	
	Date
	     

	
	

	
	
	

	Date
	     


	
	[image: Information with solid fill]For Adjunct Training Program – secondment settings only

	

	To sign electronically, follow the instructions below:

1. Double click on the signature box.
2. You can choose to type, ink or select an image to use as your signature.
3. Click ‘Sign’.
	
	Contact person name 
	     

	

	
	
	
	Position title 
	     

	

	
	
	
	Signature 
	

	

	
	
	
	Date 
	     

	

	
	


	
	
	




[bookmark: _APPENDIX_1]APPENDIX 1B - Bullying, Harassment and/or Discrimination Complaints Form 
Purpose
This form is for Settings to notify the RACP of any bullying, harassment and/ or discrimination complaints. It is mandatory supporting documentation. The management of complaints is linked to the following AMC Model standards:

1.1.1 Effective processes are implemented for trainees to raise concerns, grievances and complaints about matters affecting their training. Trainees are informed of these and feel safe to use them.
1.1.2 Risks to trainees regarding bullying, harassment, discrimination, racism or other unlawful or unacceptable workplace behaviours are identified, investigated, managed and recorded.

	INFORMATION REQUIRED 

	Q1. Please provide the number of bullying, harassment and/or discrimination complaints made by each stakeholder received within the last 12 months. 
	Total:
	     

	DPE:
	     

	Trainee:
	     

	Supervisor:
	     

	Other:
	     




	Q2. Please provide the number of complaints per theme received within the last 12 months.
	Bullying:
	     

	Harassment:
	     

	Discrimination:
	     




	Q3. Please provide the number of complaints per demographic received within the last 12 months.
	Junior to senior:
	     

	Senior to junior:
	     

	Peer to peer:
	     




	Q4. Please provide the Service Level Agreement (SLA) and/or Key Performance Indicator (KPI) for resolving complaints.
     


	Q5. Please provide percentage of complaints resolved within indicated timeframe.
     



	Q6. If a percentage of complaints were not resolved within indicated timeframes, please outline the reasons for this.
     


	Q7. Please provide evidence of bullying, harassment and/or discrimination complaints policies currently being published. 
     



	Q8. Please provide any additional comments on bullying, harassment and/or discrimination complaint/s at the Training Program, Setting, and Training Network.
     





APPENDIX 1C - RACP Responsibility Matrix

RACP Recommended Responsibility Matrix for Basic Training AMC Model Standards 
The RACP Responsibility Matrix, based on the AMC Model Standards, identifies the recommended stakeholder responsibility for compliance against each standard.  In turn those responsible will be required to self-rate compliance through the Self-Assessment forms. This approach also supports clear accountabilities for addressing any conditions or recommendations. The Training Accreditation Services team acknowledges that responsibilities may vary across Settings, Training Networks and Jurisdictions. If responsibility for a standard differs in your context, you may wish to contact Training Accreditation Services for guidance.

	Responsible stakeholder
	Responsibilities

	Network Director of Paediatric Education (NDPE)
	Is responsible for the governance of a Training Network and its integrated Training Program.

	Setting Executive
	Is responsible for the training environment at a Setting and is the senior management team of a health service.

	Director of Paediatric Education (DPE) 
	Is responsible for the delivery of the Training Program at the Setting.  
(As Secondment Settings do not have a DPE onsite, the RACP recommends that there is a designated key contact at these Settings who acts as the local contact for trainees, liaises with the DPE, and is responsible for supporting the delivery of the Training Program at the Setting)


  
	Domain (AMC Standard) 
	Domain Number 
	Description 
	Responsible Stakeholder 

	1. Trainee Health and Welfare 
	1.1 
	Training takes place in a learning environment that supports trainee health and welfare.  
	  

	  
	1.1.1 
	Effective processes are implemented for trainees to raise concerns, grievances and complaints about matters affecting their training. Trainees are informed of these and feel safe to use them.  
	Setting Executive or NDPE

	  
	1.1.2 
	Risks to trainees regarding bullying, harassment, discrimination, racism and other unlawful or unacceptable workplace behaviours are identified, investigated, managed and recorded.  
	Setting Executive

	  
	1.1.3 
	There is a positive learning environment that fosters respect, diversity, inclusion, equity and cultural safety for trainees of diverse backgrounds.  
	Setting Executive

	  
	1.1.4 
	Risks to the cultural safety of Aboriginal and/or Torres Strait Islander and Māori trainees are identified, managed and recorded.  
	Setting Executive

	  
	1.1.5 
	Risks to trainees associated with fatigue and volume of work are identified, managed and recorded.  
	Setting Executive

	  
	1.1.6 
	Trainees can access leave arrangements, including leave to fulfil community cultural obligations, in accordance with employment and/or appointment conditions.  
	Setting Executive

	  
	1.1.7 
	Trainees can access flexible working arrangements in accordance with employment and/or appointment conditions.  
	Setting Executive

	  
	1.1.8 
	Trainees who have had a break in training are supported in their return to training.  
	DPE or NDPE

	  
	1.1.9 
	Reasonable adjustments for trainees with disabilities are provided, in accordance with legislative requirements and employment and/or appointment conditions.  
	Setting Executive

	  
	1.1.10 
	Trainees have access to resources that support their health and welfare.  
	Setting Executive

	2. Supervision, Management and Support Structures 
	2.1 
	Clear governance structures support the delivery of effective education and training.  
	  

	  
	2.1.1 
	There is an effective, transparent and clearly understood educational governance system that demonstrates a commitment to the training program and manages the quality of training.  
	Setting Executive/DPE/NDPE 

	  
	RACP BT CSR 2.1.1 
	Progress Review Panels are to be included as part of the Training Settings educational governance structure for Basic Training. 
	DPE or NDPE 

	  
	2.1.2 
	Trainees and the Training Provider engage constructively about how training is delivered at the Training Setting and trainees can provide input and feedback into how their local training is delivered.  
	DPE or NDPE 

	  
	2.1.3 
	Management and administrative resources, such as rostering and recruitment effectively support the delivery of training.  
	DPE or Setting Executive 

	  
	RACP BT CSR 2.1.3 
	Recruitment practices comply with Selection into training policy 
	DPE or Setting Executive

	  
	2.1.4 
	Trainees are provided with effective orientation for each training setting/rotation.   

	Setting Executive/DPE/NDPE 

	  
	2.1.5 
	The training provider engages with the college to resolve issues raised about the training program and training setting  
	Setting Executive/DPE/NDPE 

	  
	2.1.6 
	The training provider/Setting has been accredited by relevant accreditation bodies.  
	Setting Executive/DPE/NDPE 

	  
	2.1.7 
	The training provider engages with structures, such as training networks and programs, to ensure overall training program outcomes can be achieved.  
	NDPE 

	  
	2.2 
	Trainees receive appropriate and effective supervision.  
	  

	  
	2.2.1 
	There is effective and timely clinical supervision of trainees to support them to achieve the training program outcomes and to protect patient safety.  
	DPE 

	  
	2.2.2 
	Supervisors engage effectively with trainees and provide regular and timely feedback on performance to guide trainee learning.  
	DPE 

	  
	2.2.3 
	Trainees having difficulty in meeting the requirements of the training program are identified and appropriate support measures are available and promoted.  
	DPE or NDPE 

	  
	2.2.4 
	A designated person is responsible for overseeing the training program and is provided with the time and resources necessary for the role.  
	Setting Executive

	  
	RACP BT CSR 2.2.4 
	A Basic Training Program is led by a Director of Physician or Paediatric Education (DPE), who is an RACP Fellow and ensures that Basic Trainees have clinical, educational and rotational supervisors to administer the Training Program.  

	Setting Executive

	  
	2.2.5 
	Supervisors are supported in meeting their education and training responsibilities, including in providing culturally safe supervision and contributing to a culturally safe environment.  
	DPE 

	  
	2.3 
	Trainees are supported in delivering quality patient care, including culturally safe care.  
	  

	  
	2.3.1 
	Trainees are supported in delivering quality patient care, including culturally safe care, to patients of diverse backgrounds.  
	Setting Executive

	  
	2.3.2 
	Trainees are supported in developing specific knowledge and skills to deliver quality patient care, including culturally safe care to Aboriginal and/or Torres Strait Islander and Māori people 
	Setting Executive

	  
	2.3.3 
	Trainees have the opportunity to reflect on critical incidents and engage with local clinical governance and quality improvement processes, including how to raise concerns about standards of patient care.   
	Setting Executive

	3. Educational and Training Opportunities 
	3.1 
	Trainees are provided with the appropriate depth, volume and variety of clinical and other learning experiences.  
	  

	  
	3.1.1 
	Trainees are provided with a clinical caseload and casemix to achieve the training program outcomes.  
	DPE or NDPE 

	  
	3.1.2 
	Trainees have the opportunity to engage in structured and unstructured learning activities to achieve the training program outcomes  
	DPE or NDPE 

	
	
RACP BT CSR 
3.1.2
	
Sufficient structured teaching time is included as part of trainee rosters, during which trainees are free from clinical duties, except where reasonably necessary for emergencies or urgent patient care demands.
	DPE or NDPE 

	  
	3.1.3 
	Trainees are involved in clinical handovers during transitions of care 
	Setting Executive or DPE  

	  
	3.1.4 
	Trainees are given experience working and learning in multi-disciplinary teams and/or settings  
	DPE or NDPE 

	  
	3.2 
	Learning opportunities are transparent, equitable and appropriate for the level of training.  
	  

	  
	3.2.1 
	Trainees are given an increasing degree of responsibility as their skills, knowledge and experience grow.  
	DPE 

	  
	3.2.2 
	Training, learning and professional development opportunities are transparent and equitable for all trainees.  
	DPE or NDPE 

	  
	3.2.3 
	Trainees are supported to complete their training program assessments in a timely manner  
	DPE or NDPE 

	4. Educational Resources, facilities and equipment 
	4.1 
	Trainees have access to appropriate educational resources and facilities.  
	  

	  
	4.1.1 
	Trainees have access to an appropriate quiet space with adequate computer and internet access for their learning.  
	Setting Executive

	  
	4.1.2 
	Trainees have access to educational resources that support their learning 
	Setting Executive

	  
	4.2 
	Trainees have access to appropriate clinical equipment.  
	Setting Executive

	  
	4.2.1 
	Clinical or other equipment needed for trainees to achieve the training program outcomes are available, accessible and fit for purpose.  
	Setting Executive
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