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ADULT MEDICNE PALLIATIVE MEDICINE                                                            SURVEY FORM TO ACCREDIT TRAINING SETTINGS

Only typed electronic submissions of this survey as a Word document will be accepted. PDFs, hard copy or handwritten applications will NOT be accepted,
	General Information (mandatory)

	Date of accreditation assessment
	      / 

	Name of training site 
	

	Training network or Area Health Service, if applicable 
	     

	Site address
	     

	Head of unit/Site contact 
	     

	Contact telephone
	     

	Indicate type of accreditation required

	Routine reaccreditation 

Date of last accreditation 

Please list major changes that have occurred to the service since last accreditation
	                                                                                                                                                                          
           

                

	Position to be accredited 
	     


	Additional training position/s and or rotation
	

	First time accreditation
	

	

	Supporting documents attached, if applicable:

     

	

	Names of current trainee/s

     


	Are there other trainee positions in related disciplines?                       Yes  FORMCHECKBOX 
                     No  FORMCHECKBOX 

Please list:       



	1. Supervision 

	RACP STANDARD

	1.1 There is a designated primary supervisor for each Trainee.

1.2 Trainees have access to supervision, with regular meetings.
1.3 Supervisors are RACP approved and meet any other specialty specific requirements regarding qualifications for supervisors.
1.4 Supervisors are supported by the setting or network to be given the time and resources to meet RACP Supervision requirements and criteria on supervision.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE 

	1.1.1 
For terms one, two and three, a minimum of two Palliative Medicine specialists who hold an FRACP (Palliative Medicine) or FAChPM to provide direct supervision to the Trainee.


OR supervision of the advanced training Position shall be provided by a minimum of one Palliative Medicine Specialist who holds an FRACP (Palliative Medicine) or FAChPM and one other doctor with substantial experience in Palliative Medicine, approved by the Training Committee in Palliative Medicine. In this case a second Palliative Medicine Specialist holding FRACP (Palliative Medicine) or FAChPM must be appointed as secondary supervisor and be available to supervise the Trainee and support the other medical staff member by telephone or in person.

1.1.2
The Training Site must have at least 1.0 Full Time Equivalent (FTE) Palliative Medicine 
Specialists as staff members.

1.1.3
The purpose of having two individuals is to ensure that at least one Specialist is always available to provide supervision and advice.  It is recognised that much of the supervision can be provided by telephone, but the trainee must be able to call upon the Specialist to provide supervision in person.

1.1.4
The two Palliative Medicine Specialists shall provide complete back-up cover for trainees involved in after-hours and on-call work.
1.2.1 Supervision of annual project to be provided by the staff in the Department or other competent person.
1.3.1
Supervisors are trained in the supervision of advanced trainees in Palliative Medicine.

1.4.1 Consultants have a proportion of non-clinical administration time, or other protected time, part of which can be directed to supervision of Trainees.

1.4.2 There should be a commitment from supervisors to provide a minimum of one hour per week to Trainees in addition to ward rounds. 

	Supervisors

For services with multiple sites please list the site - e.g-Dr John Smith – St Vincent’s
	FTE
	FRACP (Pall Med) and/or FAChPM
	Able to supervise on-site
	Available by telephone
	Available in person on request

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is there a Palliative Medicine Specialist providing back up cover for Trainees working after-hours or on-call (refer 1.1.3 above)?      Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
       

If no, please detail:      

	Are supervisors trained in the supervision of advanced trainees in Palliative Medicine? 

Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 Comment:         

	Does the site provide consultants with dedicated time to supervise trainees? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
    

If yes, please detail:      

	How often do trainees meet formally and individually with supervisors?  
	     

	What kinds of meetings are these?
	     

	

	Surveyor Comments (RACP use only)

	Supervisor qualifications checked by the College?
	Education Officer to check and confirm:

Yes  FORMCHECKBOX 
  

 No  FORMCHECKBOX 
  

	     


	Standards for Supervision achieved? Yes  FORMCHECKBOX 
         Need improvement  FORMCHECKBOX 
 

	Action required
	To be actioned by (date)

	     

	     


	2. Facilities and Infrastructure  

	RACP STANDARD

	2.1 There are appropriate facilities and services for the type of work being undertaken.

2.2 Trainee has a designated workspace including a desk, telephone and IT facilities.
2.3 There are facilities and equipment to support educational activities, such as study areas and tutorial rooms.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE

	2.1.1 
The Palliative Care Training Site has established lines of communication to services such 
as such as cancer care, pain and anaesthetic services and other medical specialities.

2.2.1
Trainee has a designated workspace including a desk, telephone and IT facilities.
2.3.1 
There are meeting rooms and other facilities available for interdisciplinary palliative care 
clinical meetings and other educational meetings.

	Describe the service’s relationship with:

	Cancer Care
(Medical Oncology/ Radiation Oncology/ Haematology)
	     

	Geriatrics
	     

	Nephrology
	     

	Pain or anaesthetic
	     

	Other Medical (e.g., ICU, Surgical etc.)
	     

	Please detail availability of meeting rooms and other facilities used for educational purposes.
     

	Please detail the workspace available to the trainee. Include access to IT services. 
     

	

	Surveyor Comments (RACP use only)

	     


	Standards for Facilities and Infrastructure achieved? Yes  FORMCHECKBOX 
  Needs Improvement  FORMCHECKBOX 


	Action required
	To be actioned by (date)

	     

	      /       /      



	3. Profile of work

	The setting shall provide a suitable workload and appropriate range of work.

	3.1 Please list any outpatient clinics attended by trainees

	Clinic name/type
	Supervising Consultant
	Frequency 
	# patients

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	3.2 After hours/On-call

	Does the Service provide an after hour on call service?         Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If yes, please detail to whom is this service available (e.g., patients, GPs, hospital staff)?      
Does the trainee participate in the on-call service? 
Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Does the trainee have access to a Palliative Medicine specialist after hours?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If yes, please detail:
     

	3.3 Profile of work for specific positions

	RACP STANDARD

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE

	3.3.1 INPATIENT:

· Should be a hospice unit with a defined population of inpatients, preferably in a ward area devoted palliative care.

· A minimum of 100 admissions per six months, per training position.

· The Trainee should participate in an on-call service (where available) for Palliative Care in conjunction with a Palliative Medicine Specialist.

	How many training positions are available at this site for this service?    

      

	Indicative weekly Trainee workload 

Please complete a timetable as per below for each trainee on site showing typical weekly activities. Please attach rosters/timetables if there are more than 3 Trainees on site. 

Trainee #1

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #2

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #3

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	For sites providing Inpatient Services at a Palliative Care Unit

	How many admissions per year in the inpatient unit?      

	Does the inpatient unit have an interdisciplinary team to manage patients? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Please detail the disciplines involved in the interdisciplinary team      

	3.3.2 COMMUNITY SERVICES:

· Provide service to a defined geographical area and patient population.

· Provide service to a variety of sites, including patient homes.
· A minimum of 100 new referrals per six months, per training position.

	How many training positions are available for this service?          

	Indicative weekly Trainee workload 

Please complete a timetable as per below for each trainee on site showing typical weekly activities. Please attach rosters/timetables if there are more than 3 Trainees on site. 

Trainee #1

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #2

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #3

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	For sites providing Community Palliative Care Services

	Please list the variety of sites serviced (e.g., patient homes):       
How many referrals per year to the Community Palliative Care Unit?      
Does the Community Palliative Care Unit have an interdisciplinary team to manage patients? 

Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Please detail the disciplines involved in the interdisciplinary team:      

	3.3.3 PALLIATIVE CARE CONSULTATION SERVICES:

· A minimum of 125 new referrals per six months, per training position.

· A minimum of 1.0 FTE Clinical Nurse Specialist or equivalent for this service

· Supervisors shall ensure that the trainee is involved in all aspects of the work of the Service

	How many training positions are available for this service?       

	Indicative weekly Trainee workload 

Please complete a timetable as per below for each trainee on site showing typical weekly activities. Please attach rosters/timetables if there are more than 3 Trainees on site. 

Trainee #1

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #2

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #3

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	For sites providing Palliative Care Consultation Services   

	New referrals per year seen by the Hospital Palliative Care Consultation service      
Does the Hospital Palliative Care Consultation service have an interdisciplinary team to manage patients? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Please describe the disciplines involved in the interdisciplinary team      

	3.3.4       CANCER CARE SETTING (Palliative care consultation positions in a cancer centre)
               Please tick the criteria met by your site.
  FORMCHECKBOX 
   At least 250 new referrals to the consultation / liaison palliative care service per year for each    

        training position 
· Total new referrals per year:      
     a) Malignant              
            b) Nonmalignant       
· How many training positions are currently accredited in the consult service, including term 3 and term 4?      
The site must be accredited to deliver Advanced Training in oncology (Medical Oncology, Radiation Oncology or Clinical Haematology) Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 

 FORMCHECKBOX 
   At least 75% of the trainee’s workload should be involved in the care of cancer patients.

 FORMCHECKBOX 
   The trainee should be involved in outpatient clinics.

· Are they Palliative Care or Oncology clinics?      
· How often will the trainee be involved      
· Who supervises the clinic?      
 FORMCHECKBOX 
   The trainee must attend multidisciplinary cancer meetings/tumour boards.
 FORMCHECKBOX 
   The consultation / liaison service must also meet the minimum supervision requirements for core   

       palliative medicine training, as outlined in part A of the site accreditation criteria.

· Please detail the staffing of the consultation / liaison service team:      
 FORMCHECKBOX 
   The primary supervisor for the trainee must hold FRACP (Medical Oncology) or FRACP/FRCPA (Clinical Haematology) or FANZCR (Radiation Oncology), must be actively practising in medical oncology, haematology, or radiation oncology as applicable and working at a minimum of 0.4 FTE at the site.

· Please list the oncology supervisor/s available to act as a supervisor for the trainee/s (list name, discipline, and FTE):       
 FORMCHECKBOX 
   A secondary supervisor for the trainee must be a Palliative Medicine Specialist holding FRACP   

      (Palliative Medicine) or FAChPM, actively practising in palliative medicine and working at a    

       minimum of 0.4 FTE with the consultation / liaison palliative care service.

· Please list the palliative medicine supervisor/s available to act as a supervisor for the trainee/s (list name and FTE):       

	How many training positions are available for this service?       
Will this Term 4 (Cancer Care Setting) position be an additional position, or another option for a previously accredited Term 3 (Teaching Hospital/Consultation) job:      

	Indicative weekly Trainee workload 

Please complete a timetable as per below for each trainee on site showing typical weekly activities. Please attach rosters/timetables if there are more than 3 Trainees on site. 

Trainee #1

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #2

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	Trainee #3

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM     
	     
	     
	     
	     

	PM     
	     
	     
	     
	     

	For sites providing for Palliative Care Consultation Services in a cancer centre

	MULTIDISCIPLINARY TEAM

	Does the Hospital Palliative Care Consultation service have an interdisciplinary team to manage patients? Yes     No 
Please describe the disciplines involved in the interdisciplinary team:      

	ON-CALL

	Does the trainee participate in on call?      
If yes: a) Is it for Palliative Care or for Oncology?      
           b) Who provides back up cover for trainees working after-hours or on-call?      


	MEETING THE LEARNING OBJECTIVES

	The learning objectives of Term 4 (Cancer Care Setting) are:
· Diagnosis and management of oncological emergencies

· Diagnosis, management and disease trajectories of common cancers
· Discussion of cancer progression and consequent treatment decisions
· Complications of cancer and its treatment
· The role of curative and adjuvant oncological treatment
· The role of palliative oncological treatment
· The role of the multi-disciplinary team in the management of patients with cancer

Please explain how the trainee/s will meet the above learning objectives of this term with your service:      
Please describe how Term 4 (Cancer Care Setting) at your site will differ from the standard Term 3 (Teaching Hospital/Consultation) for trainees:      

	

	Surveyor Comments (RACP use only)

	     

	Standards for Profile of Work achieved? Yes  FORMCHECKBOX 
     Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     

	      /       /      


	RACP STANDARD

	3.4 Trainees participate in quality and safety activities. 

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE

	3.4.1     Participation in morbidity/mortality audits or meetings, quality assurance/audit evaluations of clinical management of common conditions, intake meetings

	Please detail Trainee involvement in morbidity/mortality audits or meetings, intake meetings quality assurance/audit evaluations of clinical management of common conditions, PCOC and NSAP. Include the frequency of these meetings and describe the role of the trainee at these meetings.

     

	

	Surveyor Comments (RACP use only)

	     


	Standards for Profile of Work achieved? Yes        FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     

	      /       /      


	RACP STANDARD

	3.5 There is the capacity for project work (including research) and ongoing training.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE

	3.5.1
The Training Site shall provide opportunities for research in clinical or laboratory aspects of palliative care for each trainee.  

3.5.2
The trainee shall be encouraged to be involved a project to meet the training requirements. 

	Does each trainee have the opportunity for research in clinical or laboratory aspects of palliative care?                    Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 
If yes, please provide examples of what opportunities are available for the trainee:         
If no, please provide comment:         

	Is the trainee involved in a project within this service? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 Comment:      

	

	Surveyor Comments (RACP use only)

	     


	Standards for Profile of Work achieved? Yes  FORMCHECKBOX 
             Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     
	      /       /      


	4. Teaching and Learning

	RACP STANDARD

	4.1 There is an established training program or educational activities such as 
multidisciplinary    
 meetings, academic meetings, rounds, journal clubs.

4.2 There are opportunities to attend external education activities as required.

4.3 There is access to sources of information, both physical and online, including a medical 
library or e-library facility appropriately equipped for physician training.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE

	4.1.1 The Training Position shall include provision for the trainee to attend regularly scheduled interdisciplinary palliative care clinical meetings (at least one per week) and correlative imaging meetings or other meetings that can be documented.

4.1.2 The Training Position shall include provision of an appropriate academic environment for advanced training, through direct teaching, journal clubs, or other activities that can be documented.

4.2.1
There is a process in place for Trainees to attend scientific meetings of local, national and 
international societies, and to submit abstracts to such meetings.

4.3.1
The trainee shall be provided with access to a medical library, on or off site with current books, relevant journals and computer facilities.

4.3.2
The trainee shall be provided with on-line internet access to clinical literature and must 
have 
            State Health Department based access.

	Activity
	Trainee can attend/is involved
	Frequency    (e.g. weekly)
	Duration                (e.g. 1 hour)

	Interdisciplinary palliative care clinical meeting

Please list disciplines involved?
	 FORMCHECKBOX 

	     
	     

	Peer-review meetings
	 FORMCHECKBOX 

	     
	     

	Correlative imaging meetings

Please list meetings and their frequency
	 FORMCHECKBOX 

	     
	     

	Direct teaching

Please specify form and frequency.
	 FORMCHECKBOX 

	     
	     

	Journal clubs
	 FORMCHECKBOX 

	     
	     

	Other
	     
	 FORMCHECKBOX 

	     
	     

	Other
	     
	 FORMCHECKBOX 

	     
	     

	Other
	     
	 FORMCHECKBOX 

	     
	     

	Other
	     
	 FORMCHECKBOX 

	     
	     

	Are trainees able to attend scientific meetings of local, national and international societies, and to submit abstracts to such meetings?       Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
 
If yes, please detail:         

	Please list scientific meetings trainees can attend:      


	Do trainees have access to a medical library on or off site? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 

	Please detail trainee access to IT facilities for educational purposes including access to online databases/journals. 

     

	

	Surveyor Comments (RACP use only)

	     


	Standards for Teaching and Learning achieved? Yes  FORMCHECKBOX 
                     Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     
	      /       /      


	5. Support Services for Trainees

	RACP STANDARD

	5.1 There are workplace policies covering the safety and well-being of Trainees.
5.2 There is a formal induction/orientation process for Trainees

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN PALLIATIVE MEDICINE

	5.1.1 
The workplace has an occupational health and safety policy appropriate to the activities 
and environment of its service.

5.2.1    Supervisors or designees provide orientation/induction training in safety procedures at the 
setting to new Trainees within the first week of commencement of training.

	Please detail what policies are in place that relate to the safety and well-being of trainees.
     

	Do trainees receive an orientation/induction within their first week of training?  Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If no, please detail:        

	

	Surveyor Comments (RACP use only)

	     


	Standards for Support Services achieved? Yes  FORMCHECKBOX 
        Needs Improvement  FORMCHECKBOX 


	Action/s required
	To be actioned by (date)

	     

	      /       /      


	Accreditation Decision (RACP use only)

	Date of assessment 
	      /       /      

	Type of assessment 
	Paper Review     FORMCHECKBOX 

	Teleconference   FORMCHECKBOX 

	Site Visit        FORMCHECKBOX 


	Overall recommendations

	     


	

	Accreditation status 

	Not accredited
	 FORMCHECKBOX 


	Accreditation criteria not met:
	Comments

	Supervision  FORMCHECKBOX 
   Clinical workload  FORMCHECKBOX 
  Education infrastructure  FORMCHECKBOX 
 

Research     FORMCHECKBOX 
   Exposure to related specialties  FORMCHECKBOX 

	     

	Full Accreditation 
	 FORMCHECKBOX 

	Provisional (pending Trainee feedback)
	 FORMCHECKBOX 


	Conditional (action/s required)
	 FORMCHECKBOX 



	Action/s 
	To be actioned by (date)

	     

	     

	Areas of training accredited maximum number of months training time and maximum number of trainees

	Accreditation of position for advanced training (FRACP, FAChPM) - core Palliative Medicine terms

	Accredited
	Term(s)
	Please specify how many positions for each term
	If application is for a network or >1 sites, please specify at which site each position is undertaken

	 FORMCHECKBOX 

	1. Inpatient Unit/Hospice
	     
	     

	 FORMCHECKBOX 

	2. Community Setting
	     
	     

	 FORMCHECKBOX 

	3. Teaching Hospital/Consultation
	     
	     

	 FORMCHECKBOX 

	4. Cancer Care Setting (palliative care consultation position in a cancer centre, trainees commencing 2017 onwards)
	     
	     

	If position(s) is not suitable for the any of the above core terms, but is suitable as a non-core term

	 FORMCHECKBOX 

	4. Palliative Medicine variable term ONLY (trainees commencing prior 2017)
	     
	     

	 FORMCHECKBOX 

	5. Palliative Medicine variable OR relevant specialty (trainees commencing 2017 onwards)
	     
	     

	 FORMCHECKBOX 

	6. Non-core/elective only
	     
	     

	Accreditation of position(s) for Clinical Foundation in Palliative Medicine training

	 FORMCHECKBOX 

	This accredited advanced training position is also a suitable position for Clinical Foundation training.

Comments:      

	

	Maximum number of advanced trainees
	     

	Maximum number of Foundation trainees
	     

	
	

	Maximum training time at site

	Training Terms 1 (Inpatient unit/Hospice), 2 (Community) and 3 (Teaching Hospital/Consultation) must be completed at two or more sites (different supervisors and different work setting).
If site/network is accredited for all three terms, please outline if there are any exemptions:      

	

	Accreditation length (years)
	         

	Year of next review
	         

	

	RACP surveyor one
	     

	RACP surveyor two
	     

	Date report completed
	      /       /      



