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METABOLIC MEDICINE                                                               SURVEY FORM TO ACCREDIT TRAINING SETTINGS

	General Information

	Site 
	

	Training alliance/ Area Health Service
	     

	What is the current site accreditation level?

Please specify number of months the site is currently accredited for
	      months core metabolic medicine training

	What is the site accreditation level being applied for? 

Please specify number of months being applied for
	      months core metabolic medicine training

	What division is being applied for?


	 FORMCHECKBOX 
 Adult Medicine

 FORMCHECKBOX 
 Paediatrics & Child Health

 FORMCHECKBOX 
 Both

	How many advanced trainees (full time equivalent) are being applied for?
	     

	Head of Unit
	     

	Site Contact
	     

	Site Address
	     

	Contact Telephone
	     
	Contact Fax
	     

	Contact Email
	     

	Please list supporting documents attached:      

	Number of Advanced Trainees (full time equivalent):      

	Name(s) of current Advanced Trainee(s):      

	Are there other trainee positions in related disciplines?

Please List       



	1. Supervision 

	RACP STANDARD

	1.1 There is a designated supervisor for each trainee.

1.2 Trainees have access to supervision, with regular meetings.
1.3 Supervisors are RACP approved and meet any other specialty specific requirements regarding qualifications for supervisors.
1.4 Supervisors are supported by the setting or network to be given the time and resources to meet RACP Supervision requirements and criteria on supervision.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN CLINICAL GENETICS 

	1.1.1 Trainees must have two supervisors, at least one of whom has to be a Metabolic Consultant.
1.1.2 There should be a maximum of two trainees per one FTE Metabolic Consultant.
1.2.1
The Metabolic Consultant nominated as supervisor must work directly with the Advanced Trainee 
and be present to observe direct patient care.

1.3.1
A Metabolic Consultant who is a fellow of the RACP or equivalent, or is recognised as a Metabolic       Medicine Physician by the Human Genetics Society of Australasia (HGSA), will be available to act as supervisor.

1.3.2
Supervisors will have attended an RACP Supervisor’s workshop within the last 5 years or intend to 
attend within 6 months of commencing as a supervisor.

1.4.1
Supervisors have a proportion of non-clinical administration time, part of which can be directed to

supervision of trainees.

	Metabolic Consultants available to act as supervisors

	Name
	Title
	FTE on-site
	FRACP
	HSGA

	
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other Staffing of the Department/Unit

	Staff
	Number
	FTE
	Staff
	Number
	FTE

	Metabolic Dietician
	     
	     
	Secretarial staff
	     
	     

	Metabolic Nurse Specialist
	     
	     
	Social Worker
	     
	     

	Academic staff
	     
	     
	Metabolic Lab. Scientists
	     
	     

	Please detail arrangements for designated supervisor to work with and observe Trainees in patient care 

     


	Have supervisors attended an RACP Supervisor’s workshop within the last 5 years? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If no, will they attend one within 6 months of commencing as a supervisor? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Do consultants have dedicated time to supervise trainees? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If yes, how much time per week?      

	

	Surveyor Comments (RACP use only)

	     


	Standards for Supervision achieved? Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action required
	To be actioned by (date)

	     

	     



	2. Facilities and Infrastructure  

	RACP STANDARD

	2.1 There are appropriate facilities and services for the type of work being undertaken.

2.2 Each trainee has a designated workspace including a desk, telephone and IT facilities

2.3 There are facilities and equipment to support educational activities, such as study areas  and tutorial rooms.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN CLINICAL GENETICS

	2.1.1 Trainees have access to appropriate laboratories including a diagnostic metabolic laboratory performing amino acid, organic acid and acylcarnitine analysis, newborn screening laboratory and specialist metabolic laboratory performing lysosomal, mitochondrial and other enzymology.

2.2.1 A suitable workplace is provided for the Trainee including desk, telephone and IT facilities.
2.3.1 There are meeting rooms and other facilities available for clinical other educational meetings.

	Do trainees have access to the following laboratories?

Diagnostic metabolic laboratory:                        Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Newborn screening laboratory:                          Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Specialist metabolic laboratory:                          Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Other, please detail:      

	Do trainees have access to a workplace including desk, telephone and IT facilities? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If No, please detail:         

	

	Surveyor Comments (RACP use only)

	     


	Standards for Facilities and Infrastructure achieved?  Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     

	     


	3. Profile of work

	RACP STANDARD

	3.1 The setting shall provide a suitable workload and appropriate range of work.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN METABOLIC MEDICINE

	3.1.1 Clinical experience must include inpatient consultation as well as outpatient clinics. 
3.1.2 Clinical experience over the three years of Advanced Training should include the following: weekly paediatric metabolic clinics, at least monthly adult metabolic clinics plus some dysmorphology, neurogenetics, prenatal or pre-conception counselling sessions during training.  Regular biochemical genetics lab meetings. The trainee must have exposure to a varied caseload, equivalent to 3 clinics per week, with 4 patients per clinic, in addition to participation in inpatient consultation. 
3.1.3 Laboratory experience includes:

· Access to diagnostic metabolic laboratory performing amino acid, organic acid and acylcarnitine analysis.  

· Newborn screening laboratory

· Regular meetings between laboratory and clinical staff

· Liaison between laboratory and referring clinicians

· Interpretation of results and writing of reports

· Specialist metabolic laboratory e.g. lysosomal, mitochondrial, other enzymology



	Please list the range of inpatient consultations per annum

	Department/unit
	Approx. number per annum
	Department/unit
	Approx. number per annum

	Paediatric
	     
	Metabolic Other
	     

	Adult
	     
	Other:      
	     

	Please list the outpatient clinics Trainees attend

	Clinic name/type
	Supervising Consultant
	Frequency 
	# patients
	Average % new/review patients

	     
	     
	     
	     
	new     %

review     %

	     
	     
	     
	     
	new     %

review     %

	     
	     
	     
	     
	new     %

review     %

	     
	     
	     
	     
	new     %

review     %

	     
	     
	     
	     
	new     %

review     %

	     
	     
	     
	     
	new     %

review     %

	Please indicate if supervised training/exposure occurs in the following skills

	Basic laboratory biochemical genetics
	 FORMCHECKBOX 

	Academic writing/studies
	 FORMCHECKBOX 


	Basic molecular genetics
	 FORMCHECKBOX 

	Teaching
	 FORMCHECKBOX 


	Organ transplantation in metabolic disease
	 FORMCHECKBOX 

	Other
	     
	 FORMCHECKBOX 


	Enzyme replacement therapy
	 FORMCHECKBOX 

	Other 
	     
	 FORMCHECKBOX 


	Nutrition
	 FORMCHECKBOX 

	Other
	     
	 FORMCHECKBOX 


	Does the Trainee have access to bench experience in metabolic, molecular and cytogenetics laboratories?

Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Are there regular meetings between laboratory and clinical staff? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If Yes, please detail Trainee involvement:      

	Is there regular liaison between laboratory and referring clinicians? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If Yes, please detail Trainee involvement:      

	Please detail arrangements which ensure that the Trainee is provided with supervision/consultant guidance with the interpretation of results and writing of reports            

	

	Surveyor Comments (RACP use only)

	     


	

	Standards for Profile of Work achieved? Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     
	     



	RACP STANDARD

	3.2 Trainees participate in quality and safety activities. 

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN METABOLIC MEDICINE

	3.2.1     Quality assurance programs must include intake meetings and clinical review meetings, and should include some of the following:

· Morbidity and mortality meetings

· Clinical review meetings

· Laboratory/Clinical combined meetings

· Other meetings as appropriate to the work of the unit

	Do trainees participate in:

	Intake meetings                         Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 
	Laboratory/Clinical meetings Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Clinical review meetings
            Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 
	Multidisciplinary team meetings
      Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Morbidity/mortality meetings       Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 
	Other meetings                                  Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 

(Please detail below)

	     


	

	Surveyor Comments (RACP use only)

	     


	Standards for Profile of Work achieved? Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     

	     


	RACP STANDARD

	3.3 There is the capacity for project work (including research) and ongoing training.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN METABOLIC MEDICINE

	3.3.1 Trainees are actively involved with personal research projects and the projects of others.

	Does each trainee have the opportunity for research in clinical or laboratory aspects of metabolic medicine? 

Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 

If Yes, please detail:      

	Approximate hours per week Trainee undertakes independent study
	     

	Please outline current or potential research activities available that could be undertaken by future Trainees. 
     

	

	Surveyor Comments (RACP use only)

	     


	Standards for Profile of Work achieved? Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     
	     



	4. Teaching and Learning

	RACP STANDARD

	4.1 There is an established training program or educational activities such as 
multidisciplinary    
 meetings, academic meetings, rounds, journal clubs.

4.2 There are opportunities to attend external education activities as required.

4.3 There is access to sources of information, both physical and online, including a medical library or e-library facility appropriately equipped for physician training.

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN METABOLIC MEDICINE

	4.1.1 The site will provide a lecture program, journal club, grand rounds, seminars, case presentations,   diagnostic imaging conferences, clinicopathological conferences to provide teaching for the advanced trainee.

4.1.2 The site will provide the trainee with opportunities to teach metabolic medicine to junior colleagues, undergraduates and other health professions

4.1.3 Trainees have access to research meetings.

4.2.1 The site will provide the opportunity for advanced trainees to attend the annual scientific meeting of the HGSA annually and encourage trainees to attend other educational activities within the state or country.

4.3.1 Trainees will have access to a medical library with current and relevant texts, journals, computer retrieval and search facilities.

4.3.2 Trainees should receive training in computer/database skills in the following areas:

· Basic computer skills

· Metabolic websites eg Pubmed, OMIM, Genetests, Metab-l,  etc
· Pedigree drawing/analysis  (Progeny/Cyrillic) 

	Please list educational activities that Trainees attend

	Activity
	On site
	Number per week
	Approx. Hours per week

	     
	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	     
	     

	Please indicate which of the following are covered in educational activities :

	 FORMCHECKBOX 

Biochemical Laboratory

 FORMCHECKBOX 

Newborn screening 

 FORMCHECKBOX 

General Paediatrics/General Medicine

 FORMCHECKBOX 

Metabolic Medicine (clinical)
	 FORMCHECKBOX 

Service Management

 FORMCHECKBOX 

Database Skills/ Computers

 FORMCHECKBOX 

Presentation Skills

 FORMCHECKBOX 
 
Molecular Genetics

	How many research meetings do Trainees attend each week?      

	Who attends education sessions?

	Junior colleagues 
	 FORMCHECKBOX 

	Other health professions (specify)
	 FORMCHECKBOX 

	Other      

	Undergraduates 
	 FORMCHECKBOX 

	Other health professions (specify)
	 FORMCHECKBOX 

	Other      

	Does the Trainee have the opportunity to attend the Annual Scientific Meeting of the HGSA annually?
Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
  

If no, please detail:        

	Please detail other external educational activities that trainees are encouraged to attend:         

	Does the Metabolic Unit have on site reference books?               Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 

If no, please detail:        

	Is there access to tertiary level library facilities?                                       Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	

	Surveyor Comments (RACP use only)

	     


	Standards for Teaching and Learning achieved? Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     

	     



	5. Support Services for Trainees

	RACP STANDARD

	5.1 There are workplace policies covering the safety and well-being of Trainees

5.2 There is a formal induction/orientation process for Trainees

	MINIMUM REQUIREMENTS FOR ADVANCED TRAINING IN METABOLIC MEDICINE

	5.1.1
There are a range of policies dealing with health and safety of Trainees, and Trainees are aware of these policies.

5.2.1    Supervisors or designees provide an orientation/induction into training at the setting to new   
Trainees within the first week of commencement of training.

	Please list policies relevant to the safety and wellbeing of Trainees: 

     

	Do trainees receive an orientation/induction within their first week of training?                Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
  

If no, please detail:         

	

	Surveyor Comments (RACP use only)

	     

	Standards for Support Services achieved? Yes  FORMCHECKBOX 
 Needs Improvement  FORMCHECKBOX 


	Action Required
	To be actioned by (date)

	     

	     



	Accreditation Decision (RACP use only)

	Overall recommendations

	

	

	Accreditation status 

	Not accredited
	 FORMCHECKBOX 

	Provisional (pending Trainee feedback)
	 FORMCHECKBOX 


	Accredited
	 FORMCHECKBOX 

	Conditional (action/s required)
	 FORMCHECKBOX 


	Action/s 
	To be actioned by (date)

	
	

	

	Number of positions site is accredited for:      

	Maximum length of training to be completed at this site:      

	Accreditation length (years):      

	Year of next review:      


