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Position Description for RACP Aotearoa New Zealand President-elect

	Role
	RACP Aotearoa New Zealand President-elect

	Reports to
	RACP Aotearoa New Zealand President

	Location
	Aotearoa New Zealand



	College Overview
The Royal Australasian College of Physicians (“College”) has been serving the health of Aotearoa New Zealanders and Australians for over 75 years.  It is responsible for training, educating and representing over 27,000 physicians, pediatricians and trainees (collectively Members of the College) in Aotearoa New Zealand and Australia.  It is a company limited by guarantee and its revenue is mostly from membership and training fees.
The RACP is responsible for the training and assessment of doctors who have completed their medical degree and an internship at a hospital and wish to practice as physicians or pediatricians by undergoing further training through the RACP in order to specialise in a certain area of medicine. The RACP oversees their training, including positions in hospitals, and written and clinical examinations as well as providing a program of continuing professional development for Fellows of the RACP. The College is committed to improving patient care through its education, training, research and advocacy activities.

	Financial overview

	Financial year ending 31 December 2025:
Total Revenue: $89.1M                     Net Assets: $99.6M

	Other relevant information
	· Membership of approximately 33,391 Fellows and trainees in Aotearoa New Zealand, Australia, and other countries.
· More than 5,100 highly qualified professionals working in a voluntary capacity on College committees, working parties and as supervisors and mentors.
· Workforce of approximately 450 professional employees across Aotearoa New Zealand and Australia.




	About the Position

	Purpose
	To collaborate with the Aotearoa New Zealand President and Aotearoa New Zealand Committee in guiding the governance framework and direction of the College in Aotearoa New Zealand in a mutually co-operative and consultative atmosphere, consistent with the delegated authority to the Aotearoa New Zealand Committee.

To ensure a smooth transition to the Aotearoa New Zealand President position following the term as President-elect. As Aotearoa New Zealand President, the individual will become a Director of the College and join the RACP Board for a two-year term. 
NB: It is recommended those interested in the President-elect position, also review the position description for the Aotearoa New Zealand President).

The role will provide the individual with the opportunity to become fully conversant with:
· the College's governance processes and the workings of the Aotearoa New Zealand Committee,
· issues being faced by the College in Aotearoa New Zealand,
· to take a leadership role in policy and advocacy in Aotearoa New Zealand.

	Context of position
· Information about the work unit
· reporting relationships
	The Aotearoa New Zealand Committee is a committee of the RACP Board. Consistent with the Constitution, the Aotearoa New Zealand Committee is established to conduct the affairs of the College within Aotearoa New Zealand. The cross-College By-laws and the Aotearoa New Zealand Committee By-laws guide the operations of the Aotearoa New Zealand Committee. 

The Aotearoa New Zealand Committee partners with the Māori Health Committee to provide a leadership and a support role for Fellows and Trainees of the College in Aotearoa New Zealand.

The Aotearoa New Zealand President-elect works collaboratively with the Aotearoa New Zealand President, the Aotearoa New Zealand Committee and the Māori Health Committee.

	Primary interactions
	· Aotearoa New Zealand President
· Aotearoa New Zealand Committee members
· Māori Health Committee Chair and members
· Aotearoa NZ Policy & Advocacy Committee members
· RACP College Council Chair and members
· RACP College Policy and Advocacy Council Chair and members
· RACP Aotearoa New Zealand Fellows and Trainees
· Aotearoa New Zealand Division Committees and other committees of the College within Aotearoa New Zealand, Faculties, Chapters and Societies, and relevant external bodies

	
	

	Skills and Capabilities

	Essential attributes
	· Fellowship of the College in Aotearoa New Zealand.
· Understanding of and commitment to Te Tiriti o Waitangi.
· Understanding of and commitment to cultural safety and competence.
· Demonstrated experience in leadership.
· Demonstrated understanding of the medical education environment.
· Ability to lead a team.
· Experience and demonstrated effectiveness at developing a team and valuing all members.
· Attitudes of cooperation and positivity and high standards of ethical behaviours.
· Commitment to quality assurance and continuous development.
· Demonstrated high level written and oral communication skills.

	Competencies
	· Must be a Fellow of the College.
· An understanding of the College’s governance principles, policies and processes.
· Understanding of the broader context of health from an Aotearoa New Zealand perspective.
· Demonstrated experience in leadership and a strong understanding of the medical education environment.
· Bring an independent mind to bear on all matters and act in the best interests of the College as a whole, exercising care, diligence, business acumen and independent judgement in all deliberations, demonstrating ethical and responsible decision-making.
· Show leadership and take collective responsibility for committee decisions and maintain solidarity in all dealings.
· Comply with the spirit as well as the letter of the law and with the provisions of the College’s Constitution and other policies and procedures.
· Contribute actively and with genuine interest in the College and its business with a belief in, and commitment to, the values, mission, and objectives of the College.

	Key Responsibilities

	
	· Provide assistance and advice to the Aotearoa New Zealand Committee in consultation with the Aotearoa New Zealand President and Aotearoa New Zealand Manager.
· Chair the Aotearoa New Zealand Committee in the absence of the Aotearoa New Zealand President.
· Chair of the Aotearoa New Zealand Policy and Advocacy Committee.
· Ex-officio member (or delegate) of the RACP College Council to represent the Aotearoa NZ views and provide an Aotearoa NZ perspective to matters/issues that arise/are discussed.
· Represent the Aotearoa New Zealand President in his/her absence at other Colleges' functions, or events held in Aotearoa New Zealand.
· Represent the Aotearoa New Zealand President in his/her absence at Aotearoa New Zealand Faculty, Chapter, Society, annual scientific meetings, congresses or conferences.
· Assist in aligning the governance of the College in Aotearoa New Zealand to the Strategic Plan of the College.
· Adhere to the RACP's policies.

	OTHER

	Extent of authority
	The Aotearoa New Zealand President-elect has access to the staff of the College for professional advice, through the Chief Executive Officer and Aotearoa NZ Manager.

On a day-to-day basis staff in Aotearoa New Zealand provide secretariat support and professional advice. These staff are line-managed by the Aotearoa New Zealand Manager based on agreed work plans and resources as approved by the RACP’s Chief Executive Officer.



	Time Commitment Expectations – Aotearoa New Zealand President-elect 

	Aotearoa New Zealand 
President-elect
	The Aotearoa New Zealand President-elect should be prepared to make the following commitment of time and energy:
Aotearoa NZ Committee
· Attend one full day face to face meeting and up to three 2-2.5hr   meetings via MS Teams annually.
· Reading time for meeting papers delivered approximately 1 week before each meeting.
· Travel time to the face-to-face meeting held at the RACP office in Te Whanganui-a-Tara Wellington (if attending).
· 1 x College Ceremony held bi-annually in different locations throughout Aotearoa New Zealand.
Aotearoa NZ Policy & Advocacy Committee
· Attend one face to face and up to three online meetings per year, or as otherwise required.
· Reading time for papers received approximately one week prior to the meeting.
· Travel time to attend the face-to-face meeting (if attending).
College Policy & Advocacy Council
· As a member of CPAC, you will receive the weekly report of CPAC EC activities, which summarises the decisions made by CPAC EC each week.
· CPAC meet biannually, usually in May and November, for a full day meeting. One of those meetings is usually held in person although there is the option for online attendance as well. 
· CPAC members are not usually required to make any decisions outside of the biannual meetings, as this is the delegated role of the CPAC EC. However, there are occasional times when CPAC input and approval is required out of session via email.
College Council
· College Council meets a minimum of four times a year (2026 there are five meetings scheduled) with Online (Zoom) + F2F attendance at the annual Board & College Council Strategy Day (this is a Board activity where College Council is invited).
· Meetings are typically 2-3 hours per meeting with reading/prep – approx. 1-2 hours per meeting.
· Expectations beyond attendance at meetings:
· Ad hoc circular resolutions
· WhatsApp group for quick decisions/information sharing/reminders
· Travel time to any face-to-face meeting in Sydney, Australia.
Other
Representing the College, in the absence of the Aotearoa New Zealand President, at annual scientific meetings of other Colleges, Specialty Society Scientific meetings and other relevant bodies from time to time.




	Remuneration and Benefits

	Annual remuneration
	Nil

	Travel and other expenses
	· All travel and accommodation expenses are covered for attendance at Aotearoa New Zealand Committee meetings.
· Travel and accommodation expenses when requested to represent the RACP in place of the Aotearoa New Zealand President. 
· Reasonable out of pocket travel expenses will be reimbursed.
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