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Position Description and Expression of Interest Form for the 
Appointed Member of The Australasian Faculty of Public Health Medicine on the College Education Committee

	College Education Committee

	Information about the Royal Australasian College of Physicians, its purpose, functions, governance, and membership are available on the College website.
The purpose of the College Education Committee (CEC) is to be the College’s peak body responsible for developing and overseeing College-wide education policy and approving both new and amended training and education programs.
The functions and membership of the CEC are set out in the CEC By Law. (Please note that an updated version of the By-law is underway.)

	Applicant details

	Full name
	

	MIN
	

	Faculty/Chapter/Division 
	

	Gender
	
|_| Male

|_| Female

|_| Self-described (please specify): _____________________
|_| Prefer not to say

	Address
	

	Phone (mobile/home)
	

	Email
	

	Member duties

	· Prepare for meetings of the CEC, including reading agenda papers  
· Attend meetings of the CEC
· Participate in member discussions and debate during meetings
· Comply with College Policies, Procedures and Guidelines 
· Participate in votes, acting in the interests of the College as whole 
· Support decisions made by the CEC once consensus or majority decision has been made 
· Respect contributions of other members during debate and discussion of issues 
· Respond to emails or other requests regarding membership of the CEC in a requested timeframes (e.g., out of session approvals or requests)
· Keep all information, discussions, deliberations and decisions which are not publicly known confidential.

	Knowledge, qualifications, experience, personal attributes 

	· Fellowship of the RACP and a Member of The Australasian Faculty of Public Health Medicine
· In-depth knowledge of the medical education environment and experience in one or more RACP training program, assessment and/or accreditation committees/subcommittees
· Credentials or significant experience in medical education at the postgraduate level
· Experience in one or more elements of the College programs, including curricula, assessment, teaching and learning, accreditation, or education policy
· Demonstrated understanding of the tertiary education environment
· Knowledge and understanding of modern educational principles, including self-directed learning and adult learning principles
· Attitudes of cooperation and positivity and high standards of ethical behaviours
· Strong administrative and organisational skills
· Commitment to quality assurance and continuous development
· Demonstrated high level written and oral communication skills.

	Please briefly state how your knowledge, qualifications, skill, experience, and interest will contribute to the objectives of the College Education Committee.

	









	

	Time commitment 

	Members of the CEC should be prepared to make the following commitment of time and energy:
· 5 meetings annually, including virtual meetings and a minimum of 2 face-to-face meetings
· Travel time to/from all face-to-face meetings held in Sydney 
· Reading time for papers which are delivered about one week before meetings: approximately 4 hours depending on the size and complexity of the agenda
· Attendance at other College meetings to represent issues relating to education policy and training programs, as required.

	Other matters

	· All travel and accommodation expenses are covered for attendance at meetings.
· Reasonable out of pocket travel expenses will be reimbursed.
· Members of the CEC are covered by liability insurance taken out by the College. Copies of the terms and conditions of this insurance are available through the office of the Company Secretary.
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